

	Essex Association of Change Ringers
Display Boards and /or Materials - Hire Form
	


	Name:   

Tel No:

Email Address:


	Tower:            

District:



	Period of Hire
From:

To: 


	Purpose of Hire: please give brief details


	Hire Agreement

	To borrow the Essex Association of Change Ringers (EACR) display boards and/or material, please read the attached guidance and return the completed requisition to pro@eacr.org.uk allowing 48 hours notice where possible.

The EACR Display Boards and/or Material Hire Scheme has been set up for our members to enjoy short term hire from our range of display boards and /or materials. Users are encouraged to use the display boards and/or material to promote all aspects of bell ringing during church open days, church fetes, country shows and exhibitions in schools, sports halls and other civic buildings on occasions when it is deemed both desirable and appropriate.  

The display boards/and or materials are hired to members under the following terms and conditions:-

· The display boards and/or materials remain the property of the Essex Association of Change Ringers at all times 

· The Essex Association of Change Ringers reserves the right to withdraw this scheme at any time 

· Use of the display boards and/or materials does not constitute an automatic right for continued use/ extended hire periods

· Our display boards and/or materials are highly subscribed to. We will endeavour to meet all appropriate requests, however priority will be given based on a first come, first served basis.
· Maximum hire period for the display boards and/or materials is 1 week, unless otherwise expressly agreed in writing beforehand and is subject to availability of the equipment.
· Defects or damage to equipment during the hire period must be reported to the Public Relations Officer (pro@eacr.org.uk) or Property Trustees (propertytrustee@eacr.org.uk) at the first available opportunity

· Please do not drag the carrying bags as this will cause damage to the display boards, for which you will be held liable.

· During the hire period, the display boards and/or materials must be secured appropriately in order to avoid vandalism or theft. 

· Hire charge/minimum donation £10.00 for 1 item, £15.00 for 2 items or more, paid by cheque, made payable to the EACR.

· Deposit – A deposit of £50.00 for 1 item, £100.00 for 2 items or more, is payable to EACR on signing the Hire Agreement.  This deposit should be paid by a separate cheque, made payable to Essex Association of Change Ringers.  This cheque will be returned to you with the display boards have been checked by the PRO.  The EACR will retain the deposit if the equipment is stolen, lost or damaged during the period of hire.  Both cheques must be sent in with booking forms prior to the collection of the kit.

· You must not sell, transfer, lease or otherwise dispose of the display boards.

· The display boards should be returned in a good, clean and tidy condition.  Please remove everything from the boards before returning.

· The boards and poles must be returned correctly to the clearly labelled bags.

· Please bring your copy of this form when collecting the boards and ensure you have everything you booked prior to leaving the PRO.

When returning the equipment, please remember to complete the Display Material Return Form and mail to  pro@eacr.org.uk.  You will be responsible for the materials until this form has been received. 

Please indicate your requirements on the attached Declaration Form when reserving your equipment. 




	Declaration


	I have read and understood the attached guidance.  I understand that any risk associated with the use of the display boards and/or materials and will not hold the Essex Association of Change Ringers in any way responsible for any injuries unless such injury arises from a breach of the duty of care owed by the Essex Association of Change Ringers.  I confirm that I am in good physical health and that the Essex Association of Change Ringers cannot be held liable for any medical condition that might be aggravated by physical exertion.


	Equipment for Hire


	Please (() below the elements of equipment and/or materials you wish to hire:-
7 Panel Free-Standing Display Boards                                   (     (
3 Panel Table Top Display Boards                                          (     ( 

Roller Banner Stand                                                                (     (


	Hirer Signature:

Hirer Name: 

	Date:       

	Signed on behalf of Essex Association 
of Change Ringers: 

Name: Tracey Southgate

Position: Public Relations Officer


	Date:     








Essex Association of Change Ringers

Registered Charity No: 292250

President: The Lord Bishop of Chelmsford


